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HOW TO BOOK A SPACE FOR YOUR WEDDING 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 

 
 
 
 
 
 
 

  

Select the wedding icon,please note: all 
outdoor spaces (not including sports 
ovals) are under Foreshore (Not 
camping) or Parks and open spaces 

You can refine your search by selecting 
Set a Date or Filters 

Login or Register yourself as a 
customer. 
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To book your space just 
select the venue you 
wish to book. 
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Select this button if you’re wanting to 
book the space. 

Select this button if you’re wanting to 
book the space. 
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o Add the name of your booking. 
o Add your purpose for booking – which will be wedding* 3 hour max 
o Add the number of people attending. 
o Continue to scroll down to Booking Items: 

 
 

 
 

Put the time of you wedding in this 
box – please note it is a maximum of 
3 hours hire. 
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o Once you have added in your dates and times proceed to the bottom of the page and select;  

 

 
 
PLEASE NOTE: 
 
 

 
 

o If you have not registered or logged into your account -  you can add in your guest details here.  
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o Please ensure you answer all questions to the best of your ability.  
 

o Once the check list has been completed you can select;  
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o Once you have completed your booking it will be sent to the Event Permitting team to begin the 
wedding permit approval process  

 

After reading the terms and conditions select the box next to I 
have read and accepted the Terms and Conditions.  
Then click Continue.  
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o If you click view and manage your booking – you will be brought to your booking page.  
 

o You can go back to your account, by selecting my bookings at the top right corner. 

You can make payment for 
your wedding permit. 


