
 Step by Step Guide to Booking an ANZAC Day Event 

1. Access the Booking System  

 

• Welcome to Bookable, our booking system for events. 
• This guide will help you book a site for your ANZAC Day event. 



2. Navigate to the ANZAC Day Section 

• Click on the dedicated ANZAC Day button at the top of the home page. 
• Read through the important information provided. 

3. Start the Booking Process  

 

• Scroll down and click the green 'Book It' button to proceed. 



4. Enter Event Details  

 

• Fill in the required booking information:  
o Name of your event (e.g., ANZAC Day) 
o Location 
o Number of people attending. 



  

5. Select Date and Time  

 

• Choose the date for your event (25th of April 2026). 
• Update the timing for your service. 

  

 

 



6. Proceed to Pricing and Confirmation  

 

• Click 'Continue to Pricing and Confirmation'. 
• You can register, log in, or proceed as a guest. 

  

 



7. Confirm Booking Details  

 

• On the confirm and check out page:  
o Add a description or any special requirements. 
o Check the booking breakdown for accuracy. 



  

8. Provide Guest User Details (if applicable)  

 

• If you selected guest user, fill in your details. 

  

 

 



9. Complete the Application Form  

• Fill out the application form provided. 

• If you’re not sure about some answers right now, that’s okay. You can write ‘TBC’ (To Be Confirmed) in those sections. Your event permitting officer will 

help update the information later once you know the final details. 

 

• Click the quick tips button for assistance.  

Please Note:  If you leave the screen inactive for 45 minutes, your booking will disappear. 

  

 

 

https://www.mornpen.vic.gov.au/files/assets/public/v/1/new-website-documents/activities/event-planning/quick-tips.pdf


10. Complete the Booking  

 

• Click 'Complete Booking'. 
• You can upload documentation now or later. 

  



11. Accept Terms and Conditions 

 

• Select 'I have read, and accepted terms and conditions' and press continue. 

  



12. Booking Confirmation  

 

• Your booking is created and sent to the event permitting team. 
• An event permitting officer will contact you for documentation. 



  

12. Congratulations!  

• Well done on booking your ANZAC Day event! 

 


