Subject: Important guidelines for [event name]  


Hello [Vendor Name], 

We're excited to have you participate in [Event Name] on [Date] at [Venue]. As part of our commitment to sustainability, we're hosting an eco-friendly event and need your support to make it a success. 

Why go green? 
· Cleaner spaces without overflowing bins. 
· Less litter enhances visual appeal, benefitting vendors, guests and the environment. 
· Reduced waste management costs for everyone. 
How you can help 
· Avoid single-use plastics, including plastic straws, utensils, plastic bags or containers. 
· Drop balloons or other plastic decorations. Try reusable or paper decor instead! 
· You are responsible for all back-of-house rubbish and waste disposal. Consider unpacking products and supplies before arriving to minimise packaging waste. 
· Guest bins are for customer use only - not for vendor waste. 

We're here to help you succeed. Reach out if you have any questions. 

Thank you for helping us create a beautiful, sustainable event that benefits everyone. We look forward to working with you! 



Kind regards, 
Your name

